	
	
	

	
	sasamarTlos dasaxeleba, sadac SeaqvT Sesagebeli
	

	
	mopasuxis pasuxi (Sesagebeli)
	

	
	administraciul saqmeze #
	
	

	
	
	
	
	
	

	
	
	sarCelis gamo.

	
	mosarCelis saxeli, gvari  (saxelwodeba)
	

	
	mopasuxe:
	


	1
	
	
	
	

	
	saxeli, gvari  (saxelwodeba)
	
	ZiriTadi misamarTi (faqtobrivi adgilsamyofeli)
	

	
	
	
	
	
	
	
	
	
	
	

	
	alternatiuli misamarTi
	
	tel: samsaxuris
	
	tel: saxlis
	
	mobiluri
	
	eleqtronuli fostis misamarTi
	

	
	
	
	
	
	
	

	
	samuSao adgili da samuSao adgilis faqtobrivi misamarTi
	
	faqsi
	
	uwyebis Casabareblad

dRe-Ramis optimaluri dro
	


	
	mopasuxis warmomadgeneli (Tu Sesagebeli Seaqvs warmomadgenels):
	


	1
	
	
	
	

	
	saxeli, gvari  (saxelwodeba)
	
	ZiriTadi misamarTi (faqtobrivi adgilsamyofeli)
	

	
	
	
	
	
	
	
	
	
	
	

	
	alternatiuli misamarTi
	
	tel: samsaxuris
	
	tel: saxlis
	
	mobiluri
	
	eleqtronuli fostis misamarTi
	

	
	
	
	
	
	
	

	
	samuSao adgili da samuSao adgilis faqtobrivi misamarTi
	
	faqsi
	
	uwyebis Casabareblad

dRe-Ramis optimaluri dro
	


	
	sakontaqto piris monacemebi:
	


	1
	
	
	
	
	
	
	
	
	
	
	
	

	
	saxeli, gvari  (saxelwodeba)
	
	tel: samsaxuris
	
	tel: saxlis
	
	mobiluri
	
	faqsi
	
	eleqtronuli fostis misamarTi
	


	SeniSvna: alternatiuli misamarTi, samuSao adgili da samuSao adgilis faqtobrivi misamarTi, telefoni, eleqtronuli fostis misamarTi da faqsi mieTiTeba maTi arsebobis SemTxvevaSi, Tumca, swrafi da efeqturi marTlmsajulebis interesebidan gamomdinare rekomendirebulia yvela rekvizitis Sevseba. 
SesagebelSi sakontaqto piris monacemebis miTiTeba savaldebulo ar aris, Tumca igi daexmareba sasamarTlos TqvenTan dakavSirebasa da swrafi da efeqturi marTlmsajulebis ganxorcielebaSi. 

mopasuxe, misi warmomadgeneli (Tu Sesagebeli Seaqvs warmomadgenels) valdebulia, SesagebelSi miuTiTos zusti monacemebi.  

  Tu mopasuxes Sesageblis Setanis momentisaTvis ayvanili hyavs warmomadgeneli, SesagebelSi man unda miuTiTos rogorc sakuTari, aseve warmomadgenlis monacemebi. Tu Sesagebeli Seaqvs warmomadgenels, SesagebelSi man unda miuTiTos rogorc sakuTari, aseve marwmuneblis monacemebi. aseT SemTxvevebSi Sesagebels unda erTvodes warmomadgenlis uflebamosilebis damadasturebeli dokumenti.

	
	
	
	
	
	
	
	
	
	
	
	

	yuradReba!

mopasuxe valdebulia, waradginos werilobiTi pasuxi (Sesagebeli) sarCelsa da masSi dasmul sakiTxebze, agreTve Tavisi mosazrebebi sarCelisaTvis darTuli dokumentebis Sesaxeb sarCelisa da TandarTuli dokumentebis aslebis miRebidan sasamarTlos mier gansazRvrul vadaSi, romlis gagrZeleba dauSvebelia, garda im SemTxvevebisa, rodesac arsebobs sapatio mizezi.

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


	
	sasamarTloSi dasabarebel pirTa sia
	

	sasamarTloSi SeiZleba daibaron mowmeebi, eqspertebi, specialistebi da Tarjimnebi.

	
	
	
	
	
	
	
	
	
	
	


	1
	
	
	saxiT:
	
	
	
	
	
	
	

	
	dasabarebeli piris statusi
	
	
	
	
	
	
	
	
	

	
	
	
	
	

	
	saxeli, gvari  (saxelwodeba)
	
	ZiriTadi misamarTi (faqtobrivi adgilsamyofeli)
	

	
	
	
	
	
	
	
	
	
	
	

	
	alternatiuli misamarTi
	
	tel: samsaxuris
	
	tel: saxlis
	
	mobiluri
	
	eleqtronuli fostis misamarTi
	

	
	
	
	
	
	
	

	
	samuSao adgili da samuSao adgilis faqtobrivi misamarTi
	
	faqsi
	
	uwyebis Casabareblad

dRe-Ramis optimaluri dro
	


	SeniSvna: Tu gsurT mowmis saxiT sasamarTlom gamoiZaxos esa Tu is piri, gaiTvaliswineT is garemoeba, rom Tqven valdebuli xarT, Suamdgomlobebis grafaSi miuTiToT is, Tu saqmisaTvis mniSvnelobis mqone ra garemoebis dadastureba SeuZlia mas. mopasuxe, misi warmomadgeneli (Tu Sesagebeli Seaqvs warmomadgenels) valdebulia, zustad miuTiTos mowmis, aseve sxdomaze mosawvevi sxva piris monacemebi.


cnobT Tu ara sarCels?
	mopasuxes SeuZlia cnos sarCeli. sarCelis cnobis saproceso Sedegia sarCelis dakmayofileba. administraciul samarTalwarmoebaSi monawile administraciuli organo uflebamosilia cnos sarCeli mxolod im SemTxvevaSi, Tu es ar ewinaaRmdegeba saqarTvelos kanonmdeblobas.

sarCelis cnoba SesaZloa moxdes nawilobriv. sarCelis mTlianad an nawilobriv uaryofis SemTxvevaSi mopasuxe valdebulia, miuTiTos, ra konkretul faqtebsa da garemoebebs emyareba misi Sesagebeli sarCelis winaaRmdeg.

	
	
	
	
	
	
	

	diax
	
	ara
	
	nawilobriv
	
	

	
	
	
	
	
	
	


	Tu sarCels nawilobriv cnobT, daakonkreteT romel moTxovnas cnobT:

	

	


konkretuli faqtebi da garemoebebi, romlebzec mopasuxe amyarebs Tavis Sesagebels sarCelis winaaRmdeg. mtkicebulebebi, romlebic adastureben mopasuxis mier miTiTebul garemoebebs
	Tu mopasuxe sarCels ar cnobs, man am grafaSi konkretulad unda miuTiTos mxolod im faqtebsa da garemoebebze, romlebzec amyarebs Tavis Sesagebels sarCelis winaaRmdeg, miaCnia, rom isini mniSvnelovania Sesageblis dasabuTebisaTvis da gaaCnia maTi damadasturebeli mtkicebulebebi. 

mopasuxis mier miTiTebuli garemoebebiT unda dasturdebodes misi Sesageblis marTebuloba da mosarCelis uflebebis darRvevis faqtis ararseboba. anu Sesagebeli unda emyarebodes iseT faqtebs, romlebsac kanoni ukavSirebs sarCelis ganxilvaze uaris Tqmas, procesis Sewyvetas, sasarCelo moTxovnebis dakmayofilebaze uaris Tqmas da a. S. 

SesagebelSi srulyofilad da sarCelSi gadmocemuli TanmimdvrobiT unda aisaxos mopasuxis mosazrebebi sarCelSi miTiTebul TiToeul faqtobriv garemoebasa da mtkicebulebasTan dakavSirebiT. Tu mopasuxe ar eTanxmeba sarCelSi moyvanil romelime garemoebas, igi valdebulia miuTiTos amis mizezi da daasabuTos Sesabamisi argumentaciiT, garda im SemTxvevebisa, rodesac mopasuxis azriT, sarCelSi moyvanili garemoeba saTanadod ar aris dasabuTebuli an ver amarTlebs sasarCelo moTxovnas. 

garemoebebi unda mieTiTos saTiTaod, mokled da mkafiod. iseT SemTxvevaSi, rodesac garemoebebi ise arian erTmaneTTan dakavSirebuli, rom maTi cal-calke miTiTeba SeuZlebelia an gaarTulebs raime movlenis an faqtis aRqmas da movlenis arsis wvdomas SesaZlebelia, erT punqtad ramdenime garemoebis erTdroulad miTiTeba. garemoebebi unda mieTiTos punqtebis mixedviT da dainomros arabuli cifrebiT. 

TiToeuli garemoebis aRweris dasrulebis Semdeg, mopasuxem iqve unda miuTiTos im mtkicebulebze, romlebsac SeuZliaT daadasturon es faqtobrivi garemoeba. 

mopasuxem aucileblad unda gaiTvaliswinos, rom:

ar miuTiTos iseT garemoebebze, romelTac pirdapiri Sexeba ara aqvT davis saganTan da ar SeuZliaT gavlena moaxdinon davis gadawyvetaze.

Sesagebels daurTos masSi miTiTebuli yvela mtkicebuleba. Tu sapatio mizezis gamo ar SeuZlia SesagebelTan erTad mtkicebulebaTa wardgena, igi valdebulia, amis Sesaxeb miuTiTos SesagebelSi. 

mas ufleba aqvs sasamarTlos mimarTos SuamdgomlobiT mtkicebulebaTa gamoTxovis moTxovniT, visTanac unda iyos isini an mtkicebulebaTa wardgenisaTvis moiTxovos gonivruli vada.

	

	


saproceso saSualebebi, romelTa meSveobiTac mopasuxe apirebs sarCelisagan Tavis dacvas
	am grafaSi naTlad, garkveviT da amomwuravad unda mieTiTos, Tu konkretulad ra saproceso saSualebebiT apirebs mopasuxe sarCelisagan Tavis dacvas, kerZod, xom ar apirebs Segebebuli sarCelis aRZvras; xom ar uaryofs sarCelis dasaSvebobas

	

	


xom ar apirebT Segebebuli sarCelis aRZvras?
	Segebebuli sarCeli SesagebelTan erTad mopasuxis sarCelisagan Tavdacvis erT-erTi saSualebaa. Segebebuli sarCelis wardgeniT mopasuxe ara mxolod icavs Tavs sarCelisagan, aramed imavdroulad Tavis damoukidebel uflebebis dacvasac moiTxovs. Segegebuli sarCelis wardgena SeiZleba sarCelis wardgenis Sesaxeb arsebuli wesebis dacviT. mopasuxes ufleba aqvs misTvis sarCelis aslis Cabarebis dRidan saqmis zepiri ganxilvisaTvis winaswari momzadebis damTavrebamde aRZras mosarCelis mimarT Segebebuli sarCeli pirvandel sarCelTan erTad gansaxilvelad. am vadis gaSvebis Semdeg mopasuxes SeuZlia aRZras Segebebuli sarCeli sasamarTlo paeqrobis dawyebamde, Tu saqmis zepiri ganxilvisaTvis winaswari momzadebis damTavrebamde Segebebuli sarCelis wardgena ver moxda sapatio mizeziT. pirvandeli da Segebebuli sarCelis erTad ganxilvis Sedegad sasamarTlos gamoaqvs erToblivi gadawyvetileba, garda saqarTvelos samoqalaqo saproceso kodeqsis 245-e muxlis me-2 nawiliT gaTvaliswinebuli SemTxvevebisa.

 Segebebuli sarCelis wardgena ar daiSveba administraciul-samarTlebrivi aqtis baTilad cnobis Sesaxeb da administraciul-samarTlebrivi aqtis gamocemis Taobaze sarCelebis aRZvris SemTxvevebSi.

	
	
	
	
	

	diax
	
	ara
	
	


mopasuxis Suamdgomlobebi
	SesagebelSi SeiZleba Camoyalibdes mopasuxis Suamdgomlobebi imis Sesaxeb, Tu: 

vin SeiZleba Caebas procesSi Tanamonawiled an mesame pirad; 

romeli mowme unda iqnes gamoZaxebuli sasamarTlo sxdomaze.  

SesagebelSi SesaZloa aseve mieTiTos sxva saxis Suamdgomlobebi.   

Suamdgomloba unda iyos dasabuTebuli. masSi konkretulad unda mieTiTos moTxovna da misi argumentacia, romelic unda Seexebodes mxolod im garemoebebs, romlebsac uSualo kavSiri aqvs SuamdgomlobaSi dasmul moTxovnasTan. erTgvarovani Suamdgomlobebi sasamarTlos erTad waredgineba.

	

	


gaqvT Tu ara acileba mosamarTlis an sasamarTlos mimarT?
	gancxadeba acilebis Sesaxeb motivirebuli unda iyos da gakeTdes saqmis winaswari sasamarTlo ganxilvisaTvis momzadebis dros. acilebis Taobaze Semdgomi gancxadeba daiSveba mxolod im SemTxvevaSi, Tu acilebis safuZveli im pirisaTvis, romelic acilebas moiTxovs, cnobili gaxda an warmoiSva mTavari sxdomis dawyebis Semdeg. aseT SemTxvevaSi gancxadeba acilebis Sesaxeb dasaSvebia mxareTa paeqrobamde.

	
	
	
	
	

	diax
	
	ara
	
	


sxva saxis Suamdgomlobebi 

	Tu mopasuxes aqvs ramdenime saxis Suamdgomloba, isini unda dainomros punqtebis mixedviT, arabuli cifrebiT.

	

	


SesageblisaTvis TandarTuli sabuTebis nusxa
	TiToeuli sabuTis gaswvriv miuTiTeT furclebis raodenoba, xolo nusxis dasrulebis Semdeg - furclebis saerTo raodenoba. TandarTuli sabuTebis nusxa unda dainomros arabuli cifrebiT

	

	


xarT Tu ara Tanaxma, rom sasamarTlom saqme ganixilos zepiri

mosmenis gareSe?
	am grafaSi mopasuxem unda warmoadginos Tavisi mosazreba saqmis zepiri mosmenis gareSe ganxilvis Taobaze. 

sasamarTlo uflebamosilia mxareTa werilobiTi moTxovnis safuZvelze administraciuli saqme ganixilos da gadawyvitos mxareTa dauswreblad, rac xels Seuwyobs davis swrafad gadawyvetas.

	
	
	
	
	

	diax
	
	ara
	
	


xarT Tu ara Tanaxma, rom sasamarTlom saqme ganixilos daCqarebuli wesiT?
	daCqarebuli wesiT saqmis ganxilvis dros sasamarTlo uflebamosilia:

Seamoklos mopasuxis mier Tavisi pasuxis (Sesageblis) an Segebebuli sarCelis wardgenis vada;

mesame pirs ar ganusazRvros vada sarCelze sakuTari mosazrebis wardgenisaTvis;

ar daadginos mxareebis mier eqspertis daniSvnasTan dakavSirebiT sakuTari mosazrebis wardgenis vada;

Seumoklos mxareebs eqspertis daskvnasTan dakavSirebiT sakuTari mosazrebis wardgenis vada.

	
	
	
	
	

	diax
	
	ara
	
	


xarT Tu ara Tanaxma, rom werilobiTi masalebi miiRoT eleqtronuli fostis meSveobiT?
	mopasuxes SeuZlia Sesageblis Setanisas ganacxados, rom Tanaxmaa, werilobiTi masalebi miiRos eleqtronuli fostiT. aseT SemTxvevaSi sasamarTlo, rogorc wesi, mopasuxes masalebs ugzavnis eleqtronuli fostiT.

	
	
	
	
	

	diax
	
	ara
	
	


	yuradRebiT gavecani Sesageblis Sevsebis instruqcias da Sesagebelze xelmoweriT vadastureb, rom Cem mier SesagebelSi miTiTebuli informacia mocemulia sruli saxiT da Seesabameba sinamdviles. amasTan, vacnobiereb kanoniT mopasuxisa da misi warmomadgenlisaTvis  dakisrebul movaleobebs imis Sesaxeb, rom: saqmis warmoebis ganmavlobaSi misamarTis Secvlis Sesaxeb dauyovnebliv unda vacnobo sasamarTlos, vinaidan aseTi cnobis uqonlobisas uwyeba gaigzavneba sasamarTlosaTvis cnobil ukanasknel misamarTze da Cabarebulad CaiTvleba, Tundac am misamarTze aRar vcxovrobde; valdebuli var xeli Sevuwyon sasamarTloSi saqmis dadgenil vadaSi ganxilvas. viTvaliswineb im garemoebas, rom sasamarTlo uwyeba SeiZleba Cambardes telefoniT, faqsiT, eleqtronuli fostiT an sxva teqnikuri saSualebiT, xolo sasamarTlo uwyebis Cabarebis Semdeg, sasamarTlos mTavar sxdomaze Cemi arasapatio mizeziT gamoucxadeblobis SemTxvevaSi sasamarTlo (mosamarTle) uflebamosilia, Cem dauswreblad gamoitanos gadawyvetileba saqmeSi arsebuli masalebis safuZvelze da administraciuli saproceso kodeqsis me-4 da me-19 muxlebis debulebaTa gaTvaliswinebiT.


	
	
	
	
	
	
	
	

	mopasuxis xelmowera
	
	
	
	
	
	
	

	
	“
	
	“
	
	“ 200
	
	w.

	mopasuxis warmomadgenlis xelmowera
	
	
	
	
	
	
	


	Sesageblis Sevsebis instruqcia
Sesageblis forma damtkicebulia saqarTvelos iusticiis umaRlesi sabWos mier, saqarTvelos samoqalaqo saproceso kodeqsis 177-e da 201-e muxlebis safuZvelze. igi Seicavs saqarTvelos samoqalaqo saproceso kodeqsis 201-e muxliT dadgenili Sesageblis Sinaarsis yvela rekvizits. aqedan gamomdinare, am formis srulad da sworad Sevseba kanonis moTxovnaa da igi ar aris damokidebuli mopasuxis mixedulebaze. 
Sesagebeli unda pasuxobdes samoqalaqo saproceso da administraciuli saproceso kodeqsebiT dadgenil moTxovnebs da am formas.  

Sesageblis arasrulad Sevsebam SeiZleba, SemdgomSi gaarTulos saproceso kanonmdeblobiT TqvenTvis moniWebuli uflebebis srulad realizacia. 

gTxovT, gaiTvaliswinoT is SeniSvnebi da minawerebi, romlebic axlavs TiToeul rekvizits.

Sesagebeli unda Sedges werilobiT, rogorc wesi, nabeWdi saxiT. 

mxareebi da maTi warmomadgenlebi valdebuli arian, Sesagebeli Seavson srulad da masSi miuTiTon zusti monacemebi. araswori monacemebis miTiTebis SemTxvevaSi sasamarTlo ar aris valdebuli, daadginos swori monacemebi.  

uwyebis Casabareblad dRe-Ramis optimaluri drois miTiTebas praqtikuli mniSvneloba aqvs sasamarTloSi mxarisa da misi warmomadgenlis operatiulad dabarebisaTvis.

Sesagebeli da TandarTuli sabuTebi sasamarTlos unda waredginos imdeni asliT, ramdenic mosarCelea.
Sesageblis sasamarTloSi Setanisas mopasuxes SeuZlia ganacxados, rom surs werilobiTi masalebis miReba eleqtronuli fostiT. aseT SemTxvevaSi sasamarTlo, rogorc wesi, mopasuxes masalebs ugzavnis eleqtronuli fostis meSveobiT. 

Tu mopasuxes Sesageblis Setanis momentisaTvis ayvanili hyavs warmomadgeneli, SesagebelSi man unda miuTiTos rogorc sakuTari, aseve warmomadgenlis monacemebi. Tu Sesagebeli Seaqvs warmomadgenels, SesagebelSi man unda miuTiTos rogorc sakuTari, aseve marwmuneblis monacemebi. aseT SemTxvevebSi Sesagebels unda erTvodes warmomadgenlis uflebamosilebis damadasturebeli dokumenti.  

Tu mxare saxelmwifo an adgilobrivi TviTmmarTvelobis (mmarTvelobis) organoa, sasamarTloSi mas warmoadgens misi xelmZRvaneli an is Tanamdebobis piri, romelsac kanonmdeblobiT miniWebuli aqvs warmomadgenlobis ufleba.

saxelmwifo an adgilobrivi TviTmmarTvelobis (mmarTvelobis) organo uflebamosilia administraciul samarTalwarmoebaSi Tavis warmomadgenlad, dadgenili wesiT, daniSnos is Tanamdebobis piri an saxelmwifo mosamsaxure, romelic am administraciul organoSi msaxurobs.

saxelmwifo an adgilobrivi TviTmmarTvelobis (mmarTvelobis) organo uflebamosilia Tavis warmomadgenlad daniSnos advokati. 

mopasuxes SeuZlia saqmis warmoeba morigebiT daamTavros, aseve cnos sarCeli.  administraciuli organos mier aRniSnuli uflebebis ganxorcieleba dasaSvebia mxolod im SemTxvevaSi, Tu es ar ewinaaRmdegeba saqarTvelos kanonmdeblobas.

sasamarTloSi Sesageblis Setanisas (garda im SemTxvevebisa, rodesac Sesagebeli sasamarTlos egzavneba fostiT) mopasuxe valdebulia, gaiTvaliswinos sasamarTlos kancelariis uflebamosili moxelis miTiTebebi Sesageblis formaluri mxaris SevsebasTan dakavSirebiT, vinaidan es xels Seuwyobs saqmis dadgenil vadebSi ganxilvas.


	faqtebis miTiTebis (gadmocemis) tvirTi ekisrebaT mxareebs. mxareebma TviTonve unda gansazRvron, Tu romeli faqtebi unda daedos safuZvlad maT moTxovnebs.

mtkicebulebebs sasamarTlos warudgenen mxareebi. sasamarTlo uflebamosilia sakuTari iniciativiTac Seagrovos faqtobrivi garemoebebi da mtkicebulebebi. 

mtkicebuleba SeiZleba iyos nivTieri an werilobiTi. nivTieri mtkicebulebebia is nivTebi, romlebic Tavisi xarisxiT, TvisebiT an Tavisi arsebobiT warmoadgenes saqmisaTvis mniSvnelobis mqone garemoebebis dadgenis saSualebas. werilobiT mtkicebulebebs warmoadgens aqtebi, sabuTebi, saqmiani da piradi xasiaTis werilebi, romlebic Seicavs cnobebs saqmisaTvis mniSvnelovan garemoebaTa Sesaxeb. werilobiTi mtkicebuleba, rogorc wesi, wardgenil unda iqnes dednis saxiT. kanonis darRveviT mopovebul mtkicebulebebs iuridiuli Zala ara aqvT. 

Tu mopasuxe sapatio mizeziT ver axerxebs mtkicebulebaTa uSualod miRebas da maT sasamarTloSi wardgenas, man amis Sesaxeb sasamarTlos unda acnobos ara ugvianes sxdomis dawyebis wina samuSao dRisa. 

Tu administraciulma organom arasapatio mizeziT ver uzrunvelyo mtkicebulebaTa wardgena, sasamarTlo administraciuli organos Sesabamis Tanamdebobis pirs ajarimebs 200 lariT, rac ar aTavisuflebs mas mtkicebulebaTa SemdgomSi wardgenis valdebulebisagan. aseT SemTxvevaSi sasamarTlo uflebamosilia administraciuli organos xelmZRvanels an zemdgom administraciul organos mimarTos wardginebiT sasamarTloSi mtkicebulebaTa warudgenlobis mizezebis dadgenisa da Sesabamisi Tanamdebobis piris mimarT disciplinuri RonisZiebebis gatarebis Taobaze. 

administraciuli organo valdebulia sasamarTlos moTxovniT warudginos mas saqmis ganxilvisa da gadawyvetisaTvis aucilebeli dokumentebi da sxva informacia.

mopasuxe valdebulia, Tavisi pasuxi (Sesagebeli) sarCelsa da masSi dasmul sakiTxebze, agreTve Tavisi mosazrebebi sarCelze darTuli sabuTebis Sesaxeb warudginos sasamarTlos sarCelisa da TandarTuli sabuTebis aslebis miRebidan sasamarTlos mier gansazRvrul vadaSi. 

pirveli instanciis sasamarTloSi saqmis ganxilvisas orive mxaris arasapatio mizeziT gamoucxadeblobis SemTxvevaSi sasamarTlo uflebamosilia sarCeli ganuxilvelad datovos.














































































































